Course Code: 1DCAS
Course Title: Communication Skills & Personality Development

Note:-attempt all questions

Que.l Describe various means of communication.

Hoar @ = amEl & aof| R |

Que.2 Write a letter to younger sister on your visit to Dehradun.

AERIGH ) A AT R B T8 B T T o |

Que.3 Add ,a" or,an" or ,some’ * where necessary?
(a) Chair has four legs.
(b) Mango has sweet taste.
(c) Fruit is good to eat.
(d) I like music very much.

Que.4 Fill in the blanks with suitable modal auxiliaries taken from the brackets:-

(a) you like to go for a walk ( should , would )

(b) The rich-------- help the poor (should , ought to )
(c)I help you. (can , could )

(d) You------- not go there today. (need , must )

(e) All--m--e—-- be honest. ( should , would )

Que5 Pick out the conjunctions from the given sentences and write them in the space

provided:-
(a) Ram and Shyam love each other ---------- .
(b) Hira or Moti could pull the cort -------- -- .
(c) Ram is tall but Shyam is short ------------- --
(d) Sudha is not only tall but she is also beautlful ---------- .
(¢) She was punished for she was guilty ------------ ,

Que.6 Translate in English:-
(a)

(b)
(c) T 3BT AP 2|

(d) &% & AR WA |

(€) ¥ weht &t W@ @ FrdvT ¢ |
1 A wite ot B |
Rar ax A< T8 2

Que.7  Write a short letter to a friend arranging for excursions together.
TF A P HAT B ) aven F @ ford va ver w1 o o |
Que.8 Write a short essay on “Libraries” at least (150 words).
B9 W B RSO’ R (@ Brel ey o | (150 we)
Que.9 Write a resume (suitable resume) for job at university.
freafrerem # a0 3 o tE AR @ Y& @uge R & gw) ol |
Que.10 Write a good C.V (cover letter) to the human resource manager for the post of an
Accountant in a company?
T YA ¥ (dISee @ UG D ford AMG e Yaud o (P sl Nd) (AN
o) ford |



Course Code: DCA -
Course Title: Computers in Office-1I (MS PowerPoint, MS Access &

MS-Outlook)

Note:-attempt all questions.

Qus.01-

Qus.02-

Qus.03-

Qus.04-

Qus.05-

Qus.06-

Qus.07-

Qus.08-

Qus.09-

Qus.10-

What is Power Point Presentation?
Power Point Presentation a1 2?

What are the use of Handout and Notes?
Handout 3R Notes &1 Far 9qair 27
What is the Advantages of MS-Access?
MS-Access ® @t &t fafeg ?

What is Signature in outlook Express?
Out look express ¥ Signature ?
Write the Steps of creating Report.
Report ¥4 @ =Xwr & fafEg|

What do you mean by Header & Footer?
Header 3k Footer ® amq mmg?

How can we add Date & Time in Slide?
Slide % &9 @4 Date afk Time Add &% w&d &?

Name the different Slide layout available in MS-Power Point.

MS-Power point ¥ faftr=1 Suerar Slide layout # T ¥ |

How can we create an E-Mail address using outlook Express?

Out Look Express ®7 99T ®vd §¢ &1 #9 E-Mail address create a¥d & ?

Short Notes on:
wiftra feaoft fafeg
(a) Master. (b) Slide Show.



Course Code: 1DCA3
Course Title: Computers in Office~I (MS Word & MS Excel)

Note:-attempt all questions.

Que.l  Write some main feature of ms-word.

Ms-word # fwraral &) faflay |

Que.2  What do you mean by linking & embedding?

Linking 3k embedding ®t srq r wiwd &7
Que.3 Whatisa clipboard? What does the clipboard task pane do?
Clipboard zar #? clipboard task pane 7ar @ear 22

Que.4 Explain the feature of word processor.

Word processor #t faderar =t Wy | A
Que.5 Write difference between print and print preview.

Print 3 print preview ¥ sfav fafew |
Que.6  What do you mean by text formatting?

Text formatting /¢ arq «r womd &2
Que.7 Write the shortcuts for the following:-

(a) Bold

(b) Italic

(c¢) Underline

(d) All letter in uppercase

Que.8 Write the step to delete header and footer in the document.

Document % header 31X footer @' delete T @ step faflay |
Que.9 What is the mail merge?

Mail merge @1 2 ?
Que.10 What is the ms- excel function?

ms- excel @1 function #qy 27



. ».m.e_‘-,‘h

Course Code: DCA

Course Title: Fundamentals of Computers & Information Technology

Note:-attempt all questions,

Qus.01-
Qus.02-

Qus.03-

Qus.04-

Qus.05-

Qus.06-

Qus.07-

Qus.08-

Qus.09-

Qus.10-

What is a Computer? Explain the Classification of
PR T B? ey @ TR Bt g

Describe the Generations of Computer.
P B DA B
Explain the Input

Computer.

and Output Devices with example.

Input @ur Output feaw =t s whg WY |
Describe the Difference between RAM and ROM?

RAM et ROM A IR T@rEA?

What is Software? Explain the Types of Software.

vl 7y 22 e @ yorY 3t R |

Explain the term operating System and also define its Types.

ARFET R ot IR T e UBR B uReifrg fsfora |
Write Short Notes (any three).

(1) Pseudo code.

(ii) Flow Chart.

(iii) OMR and OCR.

(iv) Programming Language.

(v) Dos.

What is Virus? Describe the Types of Virus.
Virus 741 @ Virus 3 ysrY o1 aof s¢ |

Explain about Different Communication Modes?

WU @ AR ate & wwmmgd

What is Network Topology? Describe the Types of Topology.
dead udlsh wn #? eholErch 3 yer Bt waEd )



Course Code: IDCA2
Course Title: Operating Systems (DOS, Windows, Linux)

Note:-attempt all questions.

Qus.01-

Qus.02-

Qus.03-

Qus.04-

Qus.05-

Qus.06-

Qus.07-

Qus.08-

Qus.09-

Qus. 10-

What do you mean by operating System? Explain Booting Process.
IrRfET Rvew @ A aar wawd 2 T W @1 wwmEd |

Explain any five Dos internal and external commands.
Dos # qta gy auT AaR® FHS Ft T9wEa |
What do you mean by System Tools? Explain disk defragmenter.

fRreed gou @ I T wiga 37 foww fadmier & wawEd |
What do you mean by E-mail? Explain Communication through Outlook Express.

E-mail @ 34 w1 wwe #? Qutlook Express ¥ Communication @1 WIHTER |
What do you mean by Linux Operating System? Explain basic architecture of

Linux System.

Linux operating System & amg a7 wawa #? Linux System @ Jars@ W= &
T |

Explain the Following Linux Commands with Example.
Linux @ f=1 ®arvs &1 Sqmexer wita eaengd |
(a) Is. (b) cp. (c) cat. (d) mikair. (e) less.

What do you mean by shell in Linux? What are Different Types of Shell?

Linux ¥ Shell ® amq o1 wwgrd &2 Shell & A= vart &t awwgd |

Explain the Following:-

=1 &1 awwER—

(a) Taskbar. (b) My Computer.  (c) Notepad.

Write Short Note of the Following:-

e v Wt feaoft IR ¢

(a)FAT (b) OLE (c) RAM.

What do you mean by kernel in operating system? Explain with basic architecture.

Operating System 3 Kernel & amq w1 wawd #? 9 Jov@ WY@ 4 #5g @
TR |



Assignment

Course:DCA
Semester :ISem ww
Course Title : DBMS WITH MS-ACCESS

Note:-attempt all questions.

1)

@)

(&)

4)

®)

)

™)

@)

®

(10)

Define Database Explain the ACID properties of Database.
TR F TRAR AT | Srerew B ACID Huet F wHeEd |

Discuss the advantages & disadvantages of database.

TERE ¥ B9 g RS an v w1 @ =t S

Explain the various types of database models.

WY Afscd @ A= YoR o g9 |

Explain the various types of database Relationship.
Terw Rl & R yoRt ot w@eEd |

What do you understand by the table? Explain cells, columns and records in the
table with examples.

el Y AT R IS ¥ | 29e F o, B 7@ RerE B Iarewwr \fed
THEY | '

Explain different types of Data type in MS Access. Explain Field Properties of
Data type.
T TR ¥ R YR @ Serergy @ Ui AR | SRRy W BIes

Hiodfsr o aHsEd |

How to add, delete and edit record in table? Explain the process of text sorting in
tables. (+ 4

dqe % Rers g FoR wiel, e a1 Te fean o 22 ead ¥ Sae WifeT
B wftpar B wwEEd |

Explain the concept of primary key & Foreign key with example.
29 ¥ WEHA A qUT BRA B JAURIT HY IETERT Wed FHATE |

Describe the various types of report.
ROe & AR yoRI @ e BT |

Explain the various types of SQL commands with example.
Rt TPR @ SQL FHISH BT SETEXYT Hied qHsEd |



Assignment
Course Code: 2DCA1

Course: Title: Introduction to Internet & Web Technology

Note:-attempt all questions.
) DMLY
Que.l  What is Internet? Explain services available in the Internet?

ﬁem%?mmm%mmﬁ%gﬁmﬁmm

Que.2  Explain the following in the context of Internet?

eI B Hed A fmfiRed @ awsge—
i) URL
ii) Domain name system

iii) IP address
iv) Hyperlink
V) Firewall
vi) Browser

Que.3  What do you mean by switching? Explain following types of switching:-

R | a9 1 wEe g ? AefoRad Wik e @ iR |

HHATV |
i) Datagram Switching
ii) Virtual Circuit Switching

Que.4  What is TCP/IP? Explain its architecture?
TCP/IP T & ? SH® IM<IRed ATl &) e ¥ HHsI8U |

Que.5 Explain IP packet format?

IP packet @1 GRTAT DI GHSSU |

Que.6 What is modem and ISP?
Modem 3R ISP &IT & ?

Que.7  What is server? Explain following types of server:-
R @7 & ? fFrafafed wdk @ g998y —
i) IRC Server
ii) Proxy Server
iii)  List Server
iv) Telnet Server

<

Que.8  Explain different ITP client?
faf=1 gBR & ITP client® # fIaR & FH=IEY ?

Que.9  What is POP and IMAP
POP 3R IMAP &7 & ?

Que.10 Explain SGML? L
SGML & favar ¥ |Hsgy ?



Course Code: DCA
Semester: 11

Course Title: Programming in C K

Note:-attempt all questions,

Que.l  What s keyword? Explain structure of ‘C’ Program. Keyword ‘C’ Program
structure &' Fw3EY |
Que.2  Explain for & while loop with example.
Fomem  while loopst exampleafa wwwEa |
Que3  What is Array? Explain one- Dimensional array with example.
ArrayFar 87 One- Dimensional arrays! S2TexeT @ WM GWSSY |
Que 4

What is function? Explain nesting of functions with example.

Functionzar 2? Nesting of functions ®! warexer @ W=yl Que.5 What is
Pointer? Explain Memory allocation function.

Pointersar 8?2 Memory allocation function®uerérgd | What is
Flowchart? Explain Data Types in ‘C’

Flowchart@ar 2? ‘C¥ Data Types ! w#=gq¢| Que.7

(a) Write
a program for factorial number.
Factorial number® farg program faflay |
(b) Write a program for Fibonacci number. Fibonacci number
® fay program fafay |
Que.8  Explain fine string handling functions.
gte string handling functions ® ¥9s¥Y| Que.9 What is
structure? Explain Array of structure.
Structuresar 8? Array of structure ® 9#gY| Que.10 Explain
following:-
=1 Y aweRY )
(1) Getc ()

(2) Patc ()



Que.3 How new company in created?

T PN DY 797 Wi & 7

Que.4 Write the short notes on following:-
fr=iferfea & wftra smem av—
i) Invoice order entry
ii) Printing contiguration

Que.5 What is Budget? How can we create scenario reported?

9GIC T & ? scenario reported DY §18 ST & ?

Que.6 Explain JOB costing?
JOB costing P fawIR | HASTEY ?

Que.7 How can we create fund-flow statement?

BUS—TFll eeH~< DY §9a1 & 7

Que.8 How can we create ledger?

AoR DY N AT © 7

Que.9 How can we backup and restore a company data?

P! STCT DI 9 DY Hag IR TR PR 9hd 8 7

Que.10 How check can be printed?
% $Y e faar omar g ?
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