
Course Code: IDCA5 
Course Title: Communication Skills & Personality Development 

Note:-attempi all questions. 
Que.1 Describe various means of communication. 

Que.2 Write a letter to younger sister on your visit to Dehradun. 

Que.3 Add ,a" or ,an" or ,,some" where necessary? 

(a) Chair has four legs. 

(b) Mango has sweet taste. 

(c) Fruit is good to eat. 

(d) I like music very much. 

Que.4 Fill in the blanks with suitable modal auxiliaries taken from the brackets 

(a) you like to go for a walk ( should, would) 
(b) The rich help the poor (should, ought to)
(c)I help you. (can, could ) 
(d) You- not go there today. (need, must) 
(e) All -be honest. ( should , would) 

Ques Pick out the conjunctions from the given sentences and write them in the space 

provided:
(a) Ram and Shyam love each other-----

(b) Hira or Moti could pull the cort 
(c) Ram is tall but Shyam is short- 
(d) Sudha is not only tall but she is also beautiful -- 
(e) She was punished for she was guilty 

**** ***. 

Que.6 Translate in English: 

(a) 
(6) 

Que.7 Write a short letter to a friend arranging for excursions together 

Que.8 Write a short essay on "Libraries" at least (150 words). 

Que.9 Write a resume (suitable resume) for job at university. 

Que.10 Write a good C.v (cover letter) to the human resource manager for the post of an 

Accountant in a company? 

aer)ferd 



Course Code: DCA 

Course Title: Computers in Office-l (MS PowerPoint, MS Access& 

MS-Outlook) 

Note:-attempt all questions 

Qus.01- What is Power Point Presentation? 

Power Point Presentation rar ? 

Qus.02- What are the use of Handout and Notes? 

Handout str Notes I TYuty 8? 

Qus.03- What is the Advantages of MS-Access? 

MS-Access H fefey ? 

Qus.04- What is Signature in outlook Express? 

Out look express Signature 

Qus.05- Write the Steps of creating Report. 

Qus.06- What do you mean by Header & Footer? 
Header at Footer aT 2 

Qus.07- How can we add Date & Time in Slide? 

Slide g4d Date att Time Add »r rd ?? 

Qus.08- Name the diferent Slide layout available in MS-Power Point. 

MS-Power point fa ov Slide layout T Tan 

Qus.09 How can we create an E-Mail address using outlook Express?

Out Look Express Taty rd gY E-Mail address create vd ? 

Qus.10- Short Notes on: 

(a) Master. (b) Slide Show. 



Course Code: 1DCA3 

Course Title: Computers in Office-1 (MS Word & MS Excel) 

Note:-attempt all questions. 
Que.l Write some main feature of ms-word. 

Ms-word a faraat ai fafay 

Que.2 What do you mean by linking & embedding? 
Linking atr embedding a 3Tu T FAd $? 

Que.3 What is a clipboard? What does the clipboard task pane do? 

Clipboard m 8? clipboard task pane rm va *? 

Que.4 Explain the feature of word processor. 

Word processor faraT at IYI 
Que.5 Write difference between print and print preview. 

Print at print preview sar fafsy I 

Que.6 What do you mean by text formatting? 

Text formatting d aTY T T1d ? 

Que.7 Write the shortcuts for the following 
(a) Bold 

(b) Italic 
(c) Underline 
(d) All letter in uppercase 

Que.8 Write the step to delete header and footer in the document. 

Document i header T footer delete step fafr 1 

Que.9 What is the mail merge? 

Mail merge r ? 

Que.10 What is the ms- excel function? 

ms- excel T function F 8? 



Course Code: DCA 
Course Title: Fundamentals of Computers & Information Technology 

Note:-attempt all questions. 

Qus.01- What is a Computer? Explain the Classification of Computer. 
Qus.02- Describe the Generations of Computer. 
Qus.03- Explain the Input and Output Devices with example. Input T Output fa at vaTEYUT Tfsa FHIEYI Qus.04- Describe the Difference between RAM and ROM7 

RAM TT ROM Å s-TN Taa? 
Qus.05- What is Software? Explain the Types of Software. 

Qus.06- Explain the term operating System and also define its Types. 

Qus.07 Write Short Notes (any three). 
G) Pseudo code. 

ii) Flow Chart. 
(ii) OMR and OCR. 

(iv) Programming Language. 
(v) Dos. 

Qus.08- What is Virus? Describe the Types of Virus. 
Virus rT & Virus vai aufa oi i 

Qus.09 Explain about Different Communication Modes? 

Qus.10- What is Network Topology? Describe the Types of Topology. 



Course Code: IDCA2 

Course Title: Operating Systems (DOS, Windows, Linux) 

Note:-attempt all questions. 

Qus.01 What do you mean by operating System? Explain Booting Process. 

Qus.02- Explain any five Dos internal and external commands. 

Qus.03- What do you mean by System Tools? Explain disk defragmenter. 

Qus.04- What do you mean by E-mail? Explain Communication through Outlook Express. 

E-mail aTv I w8? Outlook Express Communication rTTd 
What do you mean by Linux Operating System? Explain basic architecture of Qus.05- 

Linux System. 

Linux operating System * sru um T4 $? Linux System T TVeT 

Qus.06- Explain the Following Linux Commands with Example. 

(a) Is. (6) cp. (c)cat. (d) mikair. (c) less. 

What do you mean by shell in Linux? What are Different Types of Shell? 

Linux Shell aT T H 8? Shell faftm yarË IdI 
Explain the Following: 

Qus.07- 

Qus.08- 

(a) Taskbar. 

Write Short Note of the Following:- 
(6) My Computer. (c) Notepad. 

Qus.09- 

b) OLE (c) RAM. (a)FAT 
What do you mean by kernel in operating system? Explain with basic architecture.

Operating System à Kernel d arY THd $? N T HVaT d 
Qus.10- 



Assignment 
Course:DCA 

Semester I Sem sT 

Course Title : DBMS WITH MS-ACCESS 

Note:-attempt all questions. 

(1) Define Database Explain the ACID properties of Database. 

3TETH uAfo7 biry| 3TerH ACID Siuei a v49TEÀI 

(2) (2) Discuss the advantages & disadvantages of database. 

Explain the various types of database models. (3) 

(4) Explain the various types of database Relationship. 

What do you understand by the table? Explain cells, columns and records in the 

table with examples. 

Explain different types of Data type in MS Access. Explain Field Properties of 

Data type. 
6) 

(7) 
How to add, delete and edit record in table? Explain the process of text sorting in 

tables 

Explain the concept of primary key & Foreign key with example. (8) 

9) Describe the various types of report. 

(10) Explain the various types of SQL commands with example. 
faf epR SQL DHIEH D UETEVT FHBT FHTÀI 



Assignment 
Course Code: 2DCA1 
Course: Title: Introduction to Internet & Web Technology 

Note:-attempt all questions. 

Que.1 What is Internet? Explain services available in the Internet? 

Que.2 Explain the following in the context of Internet? 

i) 
ii) 
iii) 
iv) 
v) 
vi) 

URL 
Domain name system 
IP address 

Hyperlink 
Firewall 
Browser 

Que.3 What do you mean by switching? Explain following types of switching:-

i) 
ii) 

Datagram Switching 
Virtual Circuit Switching 

What is TCP/P? Explain its architecture? 

TCP/IP T ? FH TRS TVET fkTY À FHAT^ 
Que.4 

Que.5 Explain IP packet format? 

IP packet ivaT FHHI^Ý 

What is modem and ISP? 
Modem 3R ISP TUT ? 

Que.6 

Que.7 What is server? Explain following types of server: 

IRC Server 
ii) 
i) 
iv) 

Proxy Server 
List Server 
Telnet Server 

Que.8 Explain different ITP client? 
faR R IIP client favar VASIY? 

Que.9 What is POP and IMAAP 
POP 3HR IMAP T4T ? 

Que.10 Explain SGML? 
SGML fA¥aR HHHE ? 

ogOut 



Course Code: DCA 
Semester: II 
Course Title: Programming in C 

Note:-attempt all questions. 
Que.1 What is keyword? Explain structure of 'C' Program. Keyword C' Program 

structure F VI 

Que.2 Explain for & while loop with example. 
FomAT while loopst examplefsa FANTETI 

Que.3 What is Array? Explain one- Dimensional array with example. 
ArrayrT *? One- Dimensional arrayst TETUT ETM FASISNI 

Que.4 What is function? Explain nesting of functions with example. 
FunctionaI $? Nesting of functions at TEYI À HTNTETI Que.5 What is 

Pointer? Explain Memory allocation function. 

Pointerat? Memory allocation function@uT What is 
Flowchart? Explain Data Types in 'C° 

Flowchartau $? "C¥ Data Types i HTETI Que.7 (a) Write 

a program for factorial number. 

Factorial numbers fey program feifeg 

(b) Write a program for Fibonacci number. Fibonacci number 

fary program fafrg 

Que.8 Explain fine string handling functions. 

What is string handling functions t I Que.9 

structure? Explain Array of structure.

Structurarm 8? Array of structure st TNI Que.10 Explain 

following: 

(1) Get c () 
(2) Pat c () 



LOgout e: COLLEGE 

10/06/2021 Course Code: 2DCA2 
Course: Title: Introduction to Financial Accounting with Tally 

Note:-attempt all questions. 

Que.1 Describe the meaning and objective of accounting? 

Que.2 How can we activate single user and multiuser feature in Tally 9. Tally 9 BH TG tr HoC qTY gfocz 77 Fbd ? 

Que.3 How new company in created? 

Que.4 Write the short notes on following: 

i) 
ii) 

Invoice order entry 

Printing contiguration 

Que.5 What is Budget? How can we create scenario reported? 

UC E ? scenario reported TAN GT & ? 

Que.6 Explain JOB costing? 

JOB costing fA¥ITN À FASTEy ? 

Que.7 How can we create fund-flow statement? 

5UE-Y FETHT H ZAT ? 

Que.8 How can we create ledger? 

Que.9 How can we backup and restore a company data? 

Que.10 How check can be printed? 
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